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MOJIOKEHUE
OB OBPABOTKE U 3AIUTE IIEPCOHAJTBHBIX JIAHHBIX

padoTHHKOB
MYHHIHIANBHOE Kazennoe 00meodpa3oBarebHoe yupeskaenue
"Cpeansist o6meodpaszosarennuas mrosaa Ne2 um. M. C. Yukosexoro"
. Boporeimexk Badnimunncekoro paitona Kanysxexoii o6aacru

1. O0uuie mojoKenns

1.1. Hacrosinee Ionoxenue nveet cBoeil HE/IbIO 3aKperienie MEXannImMoB obecretcHns npan
cy0ObeKTa Ha COXpaHeHHE KOH(DHJCHIHAIBHOCTH HupopMalUd O (akrax, coObITHsIX |
00CTOSTENBCTBAX €0 KUHH.

1.2. Hacrosimee [lonoxenne o6 oOpaGoTke M 3amure NepcoHANbHBIX JAHHBIX (jajiee -
[onoxwenune) ompesensier mopsgok  cGopa, XpaHenus, nepenaud W 0GOro  Jpyroro
HCIHOJIL30BaHHs  NEPCOHAIBHBIX  JAHHBIX  PAOOTHUKOB  IIKOJIBI B COOTBETCTBHH C
3aKoHO/ATENILCTBOM Poccniickoit Menepannn ¥ rapanTHH KOHMHACHIHANLHOCTH CBEJEHUIT O
paboTHHKE, ITPEIOCTABICHHbBIX pabOoTHUKOM paboToaTeso.

1.3. Tlonoxenne paspaGorano na ocuoBanun Konctutymuu Poccuiickoii (esepannn,
riasbl 14 (ct. 85-90) Tpynosoro Konexca Poccniickoii Menepanun, deaepaibioro sakola oT
27.07.2006 N 149-®3 "O6 wunpopmanuu, HHPOPMAIMOHHBLIX TEXHOJOIHSX M O 3AlHTE
undopmanun”, Gegepanbuoro 3akona ot 27.07.2006 N 152-M3 "O nepcoHanbHbiX J@HbIX",
locranosnenns Ilpasurensctea PO ot 17 nosbps 2007 roma 3781 «OF yreepxiennm
[onoxkenust 06 obecnieuennn Ge30MaCHOCTH NEPCOHANBHBIX JAHHBIX [IPH UX 06paboTke B
UHOOPMALHOHHBIX CHCTEMAX [IEPCOHANIBHBIX JAHHBIX,

2 Vomam
2. OcHOBHbBIE IOHATHS

2.1 .HJIH uesiel Hacrosiiero Ilonoxxenus HCTIOJNB3YIOTCS CIICAYIOLIHC ITOHSITHS:

Onepamop — nepconanvubix — Oannwlx — (fajnee  OmEpaTop) - TOCYAApPCTBEHHBIH  Oprai,
MYHHIHIIIBHBIN  Opraf, OpUIMYECKOe WM (U3MYECKOe IHIO, OpraHu3yiomue W (Wim)
ocyuiecTBisiomne  06paboTKy MEpCOHANbHBIX JAaHHBIX, A TaKKe ONpPEAENsAIONHe [eld H
cozepykanue  00pabOTKM TEPCOHANBHBIX JAHHBIX. B  paMkKax HacTOAIIEro  IOJOKEHUS
OIIepaToOpOM  SIBJIAETCS  MYHHIMIIAIBHOE Ka3eHHOe 00uieo0pazoBaTesibioe  yupekicHue
"Cpennss obmeobpasoBatenshas mkoia Ne2 mm. M. C. VYukosckoro" . Boporbiick
baGsinunckoro paitona Kasyskekoii obnactu

lepconanvuvie  Oannvie  pabomuuxa yupescoenus — 510 uupopmanms o paboTHHKE,
BKJIIOYAIONas cBeaAeHus 0 (pakTax, COOBITHAX M OOCTOATENLCTBAX €0 KU3HH (HE3ABHCHMO O
(opmbl MX nIpe/IcTaBICH NS ), HEOOXOANMAS ULl MACHTH(DUKALIMK €ro THUHOCTH.

Cybvexm — cyGbekT nepCoHaNbHBIX JaHHbIX.

Pabomnux - pusnyeckoe 110, COCTOSIIEE B TPYIOBBIX OTHOLIEHHSX C ONEPATOPOM.



Oopabomka nepconaivbibly OAHHLIX - JACHCTBUSI (ONEepalMu) ¢ MepcOHATBHBIMU JIaHHBIMHU,
BiJIOYas  cOoOp,  CHCTEMATH3alMio, HAKOIUICHHE, XpaHeHue, yTodyHenue (0OHOBICHHME,
M3MEHEHHE), HMCIONb30BaHKe, paclpocTpaHene (B TOM 4ucie repesady), oOe3nudnBaHue,
6J10KMpOBaKHE, YHHUTOKEHHE [IEPCOHATBHBIX IaHHBIX.

Pacnpocmpanenue  nepconanvnblx  OauHelX - JIGWCTBHs, HAIpPABJICHHBIC Ha Iepeaady
MePCOHATBHBIX JIAHHBIX ONPEIeICHHOMY KPYry JIHI (Tepejiada MepcoHaIbHbIX JAHHBIX) HIH Ha
03HAKOMJICHHE C TIEPCOHAJIBHBIMH JaHHBIMM HEOTPAaHUYCHHOrO0 Kpyra JIMI, B TOM HYHCIC
o0Hapo/I0BaHNe MEePCOHANBHBIX JAHHBIX B CPEJICTBAX MaccoBOi MH(OpMaIMH, pasMmelleHue B
HHOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIX ~ CETAX  HMJIM  IPEJOCTaBIeHHE  JIOCTyHa K
MepPCOHATBHBIM JaHHBIM KaKHM-JIHO0 HHBIM CITOCOOOM.

Henonvsosanue nepconaibublx Oanmwlx - JEHCTBUS (ONEpaliiM) € MEPCOHAIBHBIMH JaHHBIMH,
COBEPHIACMBIC ONEPATOPOM B IEJISIX NMPUHATHS PEIICHUI MM COBEPIICHHsS MHBIX ACHCTBHIA,
HOPOIIAIOIMX  IOPUAMYECKHE TIOCIICICTBHSI B OTHOIICHHH CyOBEKTa MEepPCOHATBHBIX JAHHBIX
Win pyrux i aubo  mueiMo 00pa3om  3arparvBalomuMX rpaBa M cBoOOAbI CyObeKTa
HCPCOHAIbHBIX JAHHBIX HJIH JIDYTUX JIMIL.

baokuposanue nepconaibiblx OaHnbIX - BPEMEHHOE Hpekpallierde cOopa, cHcTeMaTH3aluu,
HAKOIJICHMSI, MCIIOJIL30BaHMs, PACIPOCTPAHEHUsI MEPCOHANBHBIX JAHHBIX, B TOM YMCIE HX
repesiaum.

Vuuumooicenue nepconanonvlx Oannulx - JEHCTBUS, B pe3yjbTare KOTOPBIX HEBO3MOKHO
BOCCTAHOBHTH  COJICpIKAHHE  MEPCOHANBHBIX  JAaHHBIX B  HMH(OPMAIMOHHON  CHCTEMe
MEePCOHATBHBIX IaHHBIX WM B PE3yJbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepHAIbHBIC HOCHTEIN
[CPCOHAJILHBIX AAHHBIX.

2.2.K nepcoHanbHbIM JaHHBIM pabOTHUKA OTHOCSATCS:

2.2.1Cgejienusi, coJieprKaliecs B OCHOBHOM JIOKYMEHTE, YAOCTOBEPSIOLIEM JIMYHOCTE CyObeKTa.
2.2.2.Mudopmarust, copepirariasics B TpyA0BOi KHIKKE pabOTHHKA.

2.23.Uudopmanus, copepikamasics B CTPAXOBOM  CBHIETENBCTBE  TOCYAApPCTBEHHOTO
IIEHCHOHHOTO CTPAXOBAHMSL.

2.2.4.Cesienusi, cozieprkalinecs B IOKYMEHTaX BOMHCKOIO y4eTa Juisi BOGHHOOOS3aHHBIX U JINIL,
1O UIC/KALLMX HPU3BIBY HA BOCHHYIO ci1ykOYy. ; 2

2.2.5. Creniennst 00 oOpazoBannu, KBUIM(PHUKAINK WM HAJTMYMH CIENHAJIBHBIX 3HAHUH MM
1HOJINOTOBKH.

2.2.6.Cgesicnust, cojiepikaiiecs: B CBUACTEILCTBE O MOCTAHOBKE HA yueT ()U3MUYECKOro juua B
HAJIOrOBOM oprate Ha Tepputopun Poccuiickoit @enepanuu.

2.2.7.CpeaeHust 0 CeMEHHOM MOIOKEHNH pabOTHHKA.

2.2.8.ndopmanus MEMIIMHCKOTO XapakTepa, -~ B ciyvasx, NPeJlyCMOTPEHHBIX
3aKOHO/IaTENILCTBOM.

2.2.9.CBentenus o 3apaboTHOM 11ate paboTHHKA.

2.2.10.CBeienus 0 COIMATIBHBIX JILIOTAX;

2.2.11.CBejiennst 0 HAJTMUUK CYAMMOCTEIH;

2.2.12.Mecto paGoTh! UM yueObl YJIEHOB CEMbH;

.2.13.Coneprcanue TpyJ0BOro I0roBopa;

2.14.TToJUIMHHUKH U KOITHH MTPUKA30B 10 JINUHOMY COCTaBY;

.2.15.0cHOoBaHUsI K TIPUKA3aM 110 THUHOMY COCTaBY;

2.16.JlokymenTsl,  cozepxanie  HMHOOPMAUMIO [0  IOBBILCHHIO  KBaIM(UKALMH U
1EPErNoAroTOBKE COTPYIHHUKA, €ro aTTecTaius, ciayxkedHoe pacciie/loBaHKe.

2.2.17.CBejienmst 0 HArpakICHUK rocylapeTBeHupiMu Harpajgamu Poccuiickoit Meseparim,
IIPHCBOCHHH TOUETHBIX, BOMHCKUX H CHIEHHAIBHBIX 3BAHHIA.

2.2.18. Jlokymenrbl, cojiepikaliie cBeieHMs, HEOOXOAUMBIE JUTs MpeaocTaBieHust PaboTHHKy
rapanTHii ¥ KOMIEHCAlMii, YCTaHOBJISHHBIX JCHCTBYIONMM 3aKOHOAATEILCTBOM (JIOKYMEHTBI O
COCTABE CEMbH, O COCTOSHUH 3/I0POBbs WICHOB CEMBH, 0 O€peMEeHHOCTH pabOTHHMIIBL, O BO3pacTe
MaJIoJIETHHUX JICTEH, O JIOHOPCTBE H T.IL.)

2.3. B cocraB JOKYMEHTOB, COIEPIKAIIUX IEPCOHANBHbIE JaHHBIE PabOTHHKOB YUpEKACHNS,
BXOJIUT CJIeflylolas JOKyMeHTauus, \ oOpasylomascsi B IpOIecce OCHOBHOM JIESTENbHOCTH
YUPEIKISHUS U coJepaKariiasl IepcoHallbHbIe JJaHHbIe pabOTHHKOB:
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- JOKYMEHTbI, CONPOBOKIAIONINE MPOLECe OGOPMIEHHS TPYAOBBIX” OTHOIMEHHIT paGoTHIKOR
YUPEIKICHUS [IPH NIPHEME Ha paboTy, NEPEBOJEC, YBOJILHCHUH U T.I1.;

- MaTepHaibl 1O MPOBEJACHHIO COOECENOBAHUMH, TECTHPOBANMIO, ATTECTAIMK PAGOTHIKOB
YUPEIHICHHUS; v

= NOJUIMHHMKH ¥ KOIHH [PUKA30B [0 JINYHOMY COCTaBY:;

- JIMYHBIC JIeJIa U TPYJIOBBIE KHMKKH PAOOTHHUKOB YUpeskIeHusI;

- KapTOTEKH, JKypHaJIbI, 6a3bl IAHHEIX TI0 MEPCOHAILY YUPEKICHHSI,

- HOJUIMHHIKH W KOIIMH OTYCTHBIX, AHAJIMTHYCCKUX U CIPABOUHBIX MATEPHAJIOB, NIEPE/IaBACMBIX
PYKOBOJICTBY YUPEKICHHUS

- KOIMH JIOKYMEHTOB (OTYETOB, CIPABOK M JIP.), HANPAB/ISEMBIX B FOCYIAPCTBEHHBIC OPraHbl
CTATHCTHKH, BBIIECTOSIIHE OPraHbl YIIPABICHUs H IPYTHE yUpeskaCH s

- WTATHOC pacIuCalue CTPYKTYPHOro IMOJIpasieienus (C ykasaHHEM, KTO M3 COTPYIHHKOB
3aHMMACT TY HIIH HHYIO JIOJKHOCTE, BAKAHTHBIX JA0JKHOCTE);

- XKypHaJl Tabe/IbHOrO yueTa ¢ ykazanueM (GaMHIuii 1 uHHIHanos paGoTHIKOR CTPYKTYPHOIO
HOApa3/ieICHUsL; )

- Jleia ¢ BBITMCKAMM W3 NIPUKA30B [0 JIMYHOMY COCTABY. KacalomMMHCH pabOTHHKOB
CTPYKTYPHOI'O MOAPA3ICICHH S

- CLIHCOK COTPYZAHHKOB CTPYKTYPHOIO HOAPA3/ICICHHUS C YKazaHHeM OCHOBHBIX GHOrpaduuecKux
A@HHBIX: TOL POKACHHS, 00pa3oBatie, MECTOKHTENLCTBO, AOMALIHUIT TesteOH 1 p.:

- rabenu yuera Menosb30Banms paboyero BpeMeHH 1 pacuera 3apabOoTHOI 11J1aThI:

- JIOKYMCHTAIlHs 110 HAYMCICHHMIO 3apaboTHOH miarkl (paGoune HApsabl, KapTouk yuera
BBIPA0OTKH, I0rOBOPBI, AKTHI C/IAUK-IIPHEMKH PaGoT U Jp.);

- PACHCTHO-TMIATEIKHBIC JIOKYMEHTBI M0 3apaboTHOI myaTe (JIHueBble cueta paGOTHHKOB,
PacUeTHO-IIIATEIKHBIC BEOMOCTH U

3. O06paboTka HepPCOHANIBLHBIX JAHHBIX

3.1. B nuemax obGecrievenuss npaB M cBoGOA uenoBeka M rpaxcianuna npu obpaborke
NEPCOHANILHBIX JIAHHBIX JIOJDKHBI COOIIONATCS ciietytonme obime TpeboBanms:

3.1.1. O6paboTka NEepcOHANBHBIX JAHHBIX MOMKET OCYLIECTBISTHCH UCKIIOUMTCILIO B 11CIISIX
obecneuenust  cobmonennst  Koucrurymuu  Poccuiickoi Denepatun,  3aKOHOB M HIBIX
HOPMAaTHBHBIX MPaBOBBIX akToB PMd,  cojelictBust cyObekram NMepecoHANBHBIX JAHHBIX B
TPYI0YCTPOHCTBE, HPOABHIKEHUH 1O cynkbe, obydeHuun, KOHTPOJISI KOMMHMECTRA M KauyecTRa
BBIIOJIHACMOH paboThl, obeciieuenus JIMUHOM 6e301acHOCTH CYOheKTa MEPCOHANBHBIX AAHHBIX 1
YWICHOB €ro CeMbH, a TaKkKe B IleJsX o6gg1‘1eqeumx COXPAaHHOCTH TPHHAICIKALIETO eMy
UMYIHECTBA U UMYLIECTBA OllepaTopa. #

3.1.2.Ilepconanbuple naHmpie He MOIYT OBITh HCHOJNB3OBAHBI B IEJISIX NPUYHHEHHS

UMYUICCTBEHHOrO H/WJIM MOPAIBHOTO BpeNa Tpak@HaM, 3aTpyHEHHs Pealu3aldd [pas u
coboz rpaxian Poceuiickoii dexeparmu.

3.1.3.Ilpu NpuuATHH pelleHUH, 3aTPAarnBalONMX MHTEPECH CyGHEKTa NEPCOHANBHBIX JIAHHDIX,
HCJIB351 OCHOBBIBATBCS HA MEPCOHANBHEIX JIAHHBIX, TOJYYCHHBIX HCKIIOUHTENLHO B PE3yibTaTe
MX aBTOMATH3HPOBAHHOH 0GpabOTKH MM DICKTPOHHOTO MOJYUCHHSI.

3.1.4.Cy0neKThl  MEPCOHANBLHBIX [AHHBIX HE JOJDKHBI OTKA3LIBATLCH OT CROMYX 1pan Ha
COXpaHeHHEe W 3aLLUTY TalHbL.

3.2. lonyuenne nepcoHanbHbIX JaHHBIX.

3.2.1.Bce  nmepconasibiible JaHHble CACAYET MONMyuaTh HCIIOCPE/ICTBEHHO  OT  cyObeKTa
EPCOHAILHBIX JIaHHbIX. CyOBEKT CaMOCTOATEILHO NPUHUMAET pelieHue o 1peJIocTaBieHue
CBOMX ICPCOHANBLHBIX JIAHHBIX M JIACT MHCHMEHHOE COrTacHe Ha UX 0OpaloTKy OnepaTopoM.
®opma 3asiBaeHUs-corachs cyObekTa Ha 00paloTKy NEepCOHANIBHBIX JAHHbIX npeJcraBicHa B
npuiokennn Nel K HACTOSIIIEMY T0JI0KEHHIO.

3.2.2.IMucpmennoe  cornacie He Tpebyercs, ecinm  06paGoTka IEPCOHAIBHBIX  JIAHHBIX
OCYIIECTBIIACTCS B LE/IAX HCIIONHCHHMs I0r0BOPA, OJIHOM H3 CTOPOH KOTOPOIo SIBAsICTCs CyOLeKT
[IEPCOHANIBHBIX JAHHBIX.






